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INSTRUCTION – ATTENDANCE POLICY 
 
 

This Administrative Procedure is intended to clarify the difference between a tardy and an 
absence for elementary students – grades K-5. 
 
A student will be absent for the morning if arriving more than 30 minutes after the school start 
time and absent for the afternoon if leaving school more than 60 minutes before school is 
dismissed. 
 
Students who are tardy in the morning need to report to the office when arriving at school. 
 
 


