POSITION TITLE Study Hall Monitor

BEMIDJI AREA SCHOOLS
POSITION JOB DESCRIPTION

iMMED%ATE SUPERVISOR Hggh SL§GG§ Principal

T SUPERAVISOR EMPLOYEE

N:zﬁé The signature of the superviser ang empicyee

riclicates they have read thss iob descr:pz;on and agreg -
i ;Lts confents

ORIGINATION DATE. May 1993

LAST REVISION DATE July 22002

BAND & GRADE  A-1-1-1

Monitor s{;xdems in Stﬂd:y P;:@H.

EGULAR ROUTINE DUTIES
Ligtof Things 1o Accomplish. in:Major Job

BAND/
%uﬁchoa

GRADE ;

% OF
TIME
Dw

NECESSARY SKILLS
KNOWLEDGE, ABILITIES
What Yoy Have to Know to

W‘C Accomphsh Duty of Funcﬁan

PERFORMANCE STANDARDS

. How Will You Know the Jub is Done?

'NO“?E LIST EACH MAJOR 408 FUNCTION F’HIOF! TO LIST!NG OF ROUTINE f)%fTiES SKILS AND PER?ORMANCQ $TANBAHDS

Monitor students in Study Hall.

1.8} Keep accurate attendance records, A

Lo 'L’Q;Z Enforce rules and maiiitain discipline. LA

~ a.  Maintain gaod discipline. -
b. Observe student behavior.
¢.  Know policies as defined in
student hardbook.
d.  Take appropriste action for
"~ mishehavior.

LO3  Maintain appropriate learning atmo- A

bitshed by administration.

@ Learn students’ names and call
studenis by e,

b, Keep sthdents on task,

¢ Maintain a guict atmosphere,
conduciive o effective studying,

£04  Other duties as assigned hy supervisor.

B

Kngwiedge.

1. Know attendence policy.

2. Know how to take accurate
attendance. _

3. Know rules and'policies as

L defined inthe Code of Conse-
quences and in the Student
Handbook.

4. Know the students assigned
attendance and guidange

- offices.

Skills:

I, Speak clearly.

Ability:

staff and stodents,

2. Take approviate action for
mishehavior.
Caretully follow the specific
instructions and directions of
SUPErvisor.
4. Maintain a positive attitude
while at work,

5. Comumunicate clearly with

' students and with staff.

(E

b Waork cooperatively with other

101 Accurate and timely records were kept.

102 Discipine and order wre mamtamed
according to disirict procedures. -
103 Acpuositive leaping shmosphere wus estal
¥ i ;

tished and maintained.




